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Preparation

• Author prepares manuscript for submission to an OUP journal.

Submission

• Author submits manuscript to an OUP journal via the submission site - most OUP journals use ScholarOne 
or Editorial Manager, to receive submissions and manage peer review.

• Authors must create an account in order to submit their manuscript via the submission site.

Review

• The manuscript is peer reviewed, in accordance with the journal’s peer review policy.

Acceptance

• The manuscript is accepted for publication, and the author notified that it has been accepted.

Production

• The manuscript is passed to our production team and a 6/7-character unique ID is assigned to it.

• The author is sent a welcome email, containing a unique link to our Author Services site. 

• If the author’s email domain correlates to an eligible institution in an R&P deal, instructions on how to 
make use of an R&P deal are sent to authors. 

Further information can be found in the Author Resources Centre:
https://academic.oup.com/journals/pages/authors

The Author Workflow

https://academic.oup.com/journals/pages/authors


When a manuscript is 

received by us, the 

corresponding author 

receives an email 

welcoming them to 

OUP and instructing 

them on how to sign 

their licence



Instructions are sent to authors using the specified email domains 

on how to refer their Open Access charges to your account



The licences made available 

to the author vary by journal. 

If a journal offers multiple 

Open Access licence 

options, these will be 

displayed to the author on 

this page.

Authors choose a publication 

licence for their article



The author is asked to confirm that they agree with the 

terms and that they accept responsibility for the 

payment of any charges.





Only Open Access requests can be made to 

your account. 

All other charges need to be paid via another 

method (credit/debit card or invoice)

Making an Open Access request





Authors can now complete the 

request





The author is sent an email confirming that they have made the 

request and another informing them when this has been 

approved or rejected




