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The Author Workflow

* Author prepares manuscript for submission to an OUP journal.

Preparation

J

N
» Author submits manuscript to an OUP journal via the submission site - most OUP journals use ScholarOne
or Editorial Manager, to receive submissions and manage peer review.

» Authors must create an account in order to submit their manuscript via the submission site.

y,
™
» The manuscript is peer reviewed, in accordance with the journal’s peer review policy.
y,
)
» The manuscript is accepted for publication, and the author notified that it has been accepted.
Acceptance
y,
» The manuscript is passed to our production team and a 6/7-character unique ID is assigned to it. A
» The author is sent a welcome email, containing a unique link to our Author Services site.
Producti « If the author’s email domain correlates to an eligible institution in an R&P deal, instructions on how to
EEL S make use of an R&P deal are sent to authors. y

Further information can be found in the Author Resources Centre:
https://academic.oup.com/journals/pages/authors



https://academic.oup.com/journals/pages/authors

When a manuscript is
received by us, the
corresponding author
receives an email
welcoming them to
OUP and instructing
them on how to sign
their licence

Dear [AUTHOR],

Welcome to Oxford University Press. We're looking forward to publishing vour paper
[TITLE]. (DOI) in [JOURNAL]J.

What vou need to do now:

1. Register for an Oxford Academic account.
2. Choose your licence to publish.

o Publishing Open Access? You may be eligible to publish Open Access using funding
from your institution. Check whether your institution is listed here and follow the
instructions before signing a licence.

o Does your research funder require a specific licence type? Check here (or with your
research funder directly) before signing a licence.

3. Kyou have selected an Open Access licence, pay any applicable charges.

o Are you eligible for a society member discount? If so, enter your membership

identification when prompted after choosing your licence.

Get started here.

at happens next:
1. Inthe next two weeks we will send you proofs of your paper. You will need to check and
approve your proof within two working days.

2. I applicable, we will contact you about any further publication charges, which may include
page and/or colour charges.

You can track the progress of vour paper here.
Any further questions?

Please visit our author support pages, or contact us at {nls_author support@oup.com.

Best wishes,

Best wishes,
Author Support Team




Instructions are sent to authors using the specified email domains
on how to refer their Open Access charges to your account

Dear [AUTHOR],

We have identified that you are affiliated to [INSTITUTION], which has an Open Access agreement
with OUP.

As an author from [INSTITUTION], you may be able to publish article [DOI] Open Access using
funding from your institution.

Follow these steps to choose an Open Access licence and ask [INSTITUTION] to pay:

1. Loginto the Oxford Journals Author Services site here [unique link to Author Services:
https://secureacademic.oup.com/licensing/index.html?doi=DOI].

2. Choose an Open Access licence to publish, (Please note, you will need to confirm that you
will pay the Open Access charge — tick the box and proceed to ask your institution to pay).

3. Select [Open Access Account Name] from the dropdown list of institutions, check the 'Refer
Charge?' box next to the open access charge, and proceed.

4. Provide the additional information requested and complete.

Further instructions can be found here.
Any further questions?

Please visit our Author Resource Centre, or contact us at jnls.author.support@oup.com.

Best wishes
Author Support Team
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The licences made available Manuscript Licences
to the author vary by journal.

Journal Biostatistics

Dol 10.1093/biosts/zzz000
Title Test Title

Category paper

In grder for OUP to publish your article, you must select and sign one of the following copyright
agresments:

Authors choose a publication Standard Licence
licence for their article ® Open Access Licence CC BY

This licence is mandated by the RCUK and Wellcome Trust policies on open access and their
funds may not be used to pay the APC for articles under any other licence. CC-BY permits
others to use, reproduce, disseminate or display the article in any way, including for
commercial purposes, so long as they credit the author for the original creation. There is a
£1,050 GBP/51,680 USD/€1,365 EURO charge, subject to tax and any applicable discounts,
far having your article published in Biostatistics using the CC-BY open access licence.

For US Government employees and the employees of the Crown/House of Commons:
UK Crown Copyright Agreement

US Government Agreement

If a journal offers multiple
Open Access licence
options, these will be
displayed to the author on

H If you are unable to accept one of the above copyright agreement options or require further
thls page assistance then click here.

You will be asked to confirm your selection on the next page.

Frequently asked questions.
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UNIVERSITY PRESS You warrant to OUP that:

you have obtained ALL the permissions required (for print and electronic use} for any material you

Licensing Article Charges Confirm Address Payment Options Payment Order Complete have used from other copyrighted publications in the Article; and

you have exercizsed reasonable care to ensure that the Article is accurate and does not contain
anything which is libellous, or obscene, or infringes an anyone's copyright, right of privacy, or

Manuscript Copyright Agreement Confirmation other righte.

Foryour article you have selected the Open Access Licence CC BY aption. Please review the text

of the copyright agreement. By confirming below, you are confirming to OUP that you have Further Information

agreed to the terms of this copyright agreement for your article.

There is a £1,050 GBP/$1,680 USD/€1,365 EURO charge, subject to tax, for having your article (Full details of OUP's publication rights policies, including author rights can be found at

published in Biostatistics using the apen access model. Discounts may apply. See the Oxford Open https://academic.oup.com/journals/pages/access_purchase/rights_and_permissions/publication_rights)
pages for details.

Author Self-Archiving Policy

Journal: Biostatistics

pol: 10.1093/biosts/222000 On publication of your Article in the Journal you are not required to remove any previously posted
ORIGINAL VERSIONS from your own personal website or that of your employer or free public

Title: Test Title servers of articles in your subject area, provided (1) you include a link {url) to the VERSION OF

RECORD on the Journal's website; AND (2} the Journal is attributed as the original place of
publication with the correct citation details given.

Oxford Open Licence

In arder to publish your article on an open access basis, we first ask that you grant Oxford
University Press an exclusive licence. This grants us the necessary rights to publish the article. In By participating in OXFORD OPEN you may deposit the version of record in an institutional or
turn we agree to publish and distribute the article under the selected Creative Commons licence centrally organized repository, immediately upon publication PROVIDED THAT (1) you include a
and this will define the reuse rights associated with your article, as described below. :

s v link {url) to the version of record on the journals' website; and (2) the Journal is attributed as the

oxford Open

‘You hereby grant to Oxford University Press an exclusive licence for the full period of copyright original place of publication with the correct citation details given.
throughout the world to:
publish the final version of the Article in the above Journal, and to distribute it and/or to Free Link tO Publlshed Article

communicate it to the public, either within the Journal, on its own, or with other related material
throughout the world, in printed, electronic ar any other format or medium whether now known
or hereafter devised; On publication of your article, you will receive 3 URL, giving you access to the version of record on
the Journal website, and information on use of this link.
to make translations and abstracts of the Article and to distribute them to the public;
| confirm that | will pay the applicable charges te have my manuscript published under the

to autharize or grant licences to third parties to do any of the above;
open access madel.

to deposit copies of the Article in online archives maintained by OUP or by third parties

autherized by QUP. | confirm I have read the Author Copyright Agreement and agree my signature exchanged by

digital/electronic means is intended to authenticate this Copyright Agreement and will have the
same validity, force and effect as a manual signature.

You authorize us to act on your behalf to defend the copyright in the Article if anyone should infringe it and to register the copyright of
the Article in the US and other countries, if necessary,

In the case of a multi authored article, you confirm that you are authorized by your co-authors to . .
enter the licence on their behalf. Back to the Copyright Agreement options | accept this copyright agreement

By indicating that you wish to have your Article published under Oxford University Press's Open
Access model you agree to pay the relevant Open Access charge on the terms set out through the
Author Services site and you confirm you have read the Creative Cemmons licence
eativecommens.org/licenses/by/ } and agree that OUP can distribute the Article
under its terms. For more information about Oxford Open, please visit
https://academic.oup.com/journals/pages/open_access.

A copy of your agreement will be emailed to your correspondence email address
jnls.eprod.status@oup.com.

The author is asked to confirm that they agree with the

the Article is your original work; has not previously been published (in print or electranic format),

is not currently under consideration by another journal, or if it has already been submitted to te r m S an d th at th ey acce pt reS p 0 n S i bi | ity fo r th e

other journal, it will be immediately withdrawn;

will not be submitted for publication to any other journal following acceptance in the above paym e nt of any C h arg eS .

Journal; and

QUP will be the first publisher of the Article.
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Licensing Article Charges Confirm Address Payment Options Payment Order Complete

Manuscript Copyright Agreement Confirmation

Journal Biostatistics
Dol 10.1093/biosts/zzz000
Title Test Title

Category paper

You (QUP User) have electronically signed this copyright agreement at 2018-04-04 13:34:32
GMT.

Thank you for using Oxford Journals Author Services to sign your Copyright Agreement to Publish
online.

Remember you can view your signed copyright agreements online at any time by visiting your
personal copyright agreements archive within Oxford Journal Author Services.

To pay any relevant charges relating to your paper, or to claim or purchase issues or offprints,
please click [Proceed] below.

View this copyright agreement

Frequently asked questions.
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Making an Open Access request

Licensing  Article Charges  Confirm Address PaymentOptions ~ Payment  Order Complete

Publishing Charges for Your Article

Flease find detailed belows the charges associated with publishing your article. This journal also
offers the option to order a copy of the issue in which your article is published below. Please note
that if your article is subject to page charges or charges for colour figure publication, you il be
invited to re-enter this system and pay those charges once they have been finalized.

Journal  Biostatistics

Dol 10.1093/biosts/zzz000

Title  TestTitle

If you require items to be split across different invoices, please click here,

Open Access Prepayment Account
Insitutions can depost apen access publiction fncs it OUP for s by qusing suthors.fyou are elibleplesse slect your Open Access Prepayment Account

institution from the dropdoum box on the right and select charges to refer.

Institutions can deposit cpen access publication funds with QUP for

» Information on Open Access Prepayment Account N N ~ .
institution from the dropdown box on the right and select charges t;

GBP DUP demo account 2

+ Information on Open Access Prepayment Account
Open access

This charge has been reclaimed from the funding body. o
Thereis an Open Access charge due. GBP' OUP
GEP usp EUR
GBP QUP demo account 2
£1555 s2645 1085

Upern access

Refer Charge? #

This charge has been reclaimed from the funding body.

Colour figure charges This charge can not be referred to the prepayment account There is an Open Access charge due.
iThere's 3 chatge due for printing Cololir figures in your srticle.
GBP usD EUR
pages cep usp EUR
Picture £350.00 $600.00 £525.00 £ 1655 52646 £ 1985
Refer Charge?
ISSU€s This charge can not be referred to the prepayment account Refer Charge?

You may arder the issue inwhich your article is published at the cost of GBF 45.00, USD 85,00, EUR
67.00, per capy.

Number of copies of issue required [0 usp EUR

£0.00 50.00 £0.00

SN Only Open Access requests can be made to
your account.

Total charges

All other charges need to be paid via another
method (credit/debit card or invoice)

Total: £1655.00 52646.00 £1985.00

Refer Charges
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Licensing Article Charges Confirm Address Payment Options Payment Order Complete

Correspondence Address

Journal  Biostatistics
Dol 10.1093/biosts/zzz000
Title Test Title

Your charge(s) will be referred to GBP OUP demo account 2,

Your address details are required to ensure that we can correctly calculate any tax liable on the
items.

Please ensure the contact details are correct as these will be forwarded to the institution along
with your referral. They may contact you in case of query.

Address Label  copRESPONDENCE ¥
Title Miss
First Name ouP
Last Name User
Institution oup
Department
Address Great Clarendon Street
City Oxford
County
Post/ZIP Code 0X26DP
Country GB
Email Openaccess@oup.com
Edit Address

QUP Open Access Prepayment Account

This information is required by your institution in order for them to approve your use of the Open Access Prepayment Account.
enter details of your research funding as well as any additional information you wish to provide in support of your application
funds.

If these are not applicable then please enter "N/A& into both input boxes.

Original Research Funder Funderiz3

Grant Number Fund456

Referring Statement/Comment Please can | refer this open

The fund helder's billing address will be used
Click [5ave] if you want to return later to complete the form.

QUP Open Access Prepayment Account

This information is required by your institution in order for them to approve your use of the Open Access Prepayment Account. Please
enter details of your research funding as well as any additional information you wish to provide in support of your application for use of
funds.

If these are not applicable then please enter 'N/A' into both input boxes.

nal Research Funder

Funder123

Grant Number Fund4s6

Referring Statement/Comment Please can | refer this oper

The fund holder's billing address will be used
Click [Save] if you want to return later to complete the form.

Save
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Licensing Article Charges Confirm Address Payment Options Payment Order Complete

Charges Being Referred

Journal Biostatistics
Dol 10.1093/biosts/zzz000
Title Test Title

Category  paper
You have opted to refer the following charge(s) to GBP OUP demo account 2:

Qty  Item

1 Open Access Charge

To complete the referral process, click the button below. Your charge(s) will then be referred to
GBP OUP demo account 2, The institution will evaluate the request and the charge will either be
approved and payment settled from the prepayment account, or retumed to you to complete
paymentvia another method., An email will be sent to yvou to confirm.

Taxes have been calculated based on the Prepayment Account holder's address.

Refer Charges

Back to Author Details Complete Referral

Contact Us Privacy policy US Customer Services UK Customer Services
Help Cookie policy Tel: +1-500-352-7323 [toll fre=) (05:00-217:00 GMT, Monday to Friday|
. - Email: jnlerders@cup.com Tel: =44{0] 1885 353007
Ordering Legal notices ’ . -
Email: jnls.cust.servi@oup.com
Shipping Site map
Returns Accessibility

Get Adobe Reader OX_FORD

UNIVERSITY FRESS

Registered VAT number: GB 125508730 | Copyright 8 2016

ors can now complete the

request
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Licensing  ArticlaCharges  ConfirmAddress  PaymentOptions  Payment

Please find detalled below the charges associated with publishing your article. You may also order
your printed offprints and the issue In which your article is published. Please note that if your
article Is subject to page charges or charges for colour figure publication, you will be nvited to re-
enter this system and pay those charges once they have been finalized.

Journal  Biostatistics

ool 10.1083/biosts/z22000

Title Test Title

If you require items to be split across different invoices, please click here.

Open Access Prepayment Account

Institutions can deposit open access publication funds with QUP for use by qualifying authors. If you are eligible please select your

institution from the dropdown box on the right and select charges o refer.

Information on Open Access Prepayment Account

- Please Select Institution - v
You have referred your openaccess charge for your article to DA Prepayments GBP Test Account.
You willreceive an email within two hours confirming that the charge has been referred.

An email will be sent to you in due course confirming the outcome of your referral request. Please
see below for any additional charges for which payment needs to be arranged.

Ifyou wish to cancel a referral this can be done below if payment has not already been confirmed
by the institution.

Open access

This charge has been referred for payment.
Cancel DA Charge Referral

Colour figure charges

There is a charge due for printing colour figures in your article

pages GBp uso EUR
Picture £350.00 $ 600.00 €525.00
offprints

You may order up to 200 offprints of your article on this site. Should you wish to order 3 larger

quantity please contact our reprints team.
offprints required cop usp EUR
select quantity - ¥ £000 $0.00 €000

Issues

You may order the Issue in which your article is published at the cost of GBP 40.50, USD 77.00, EUR
61,00, per copy.

Number of copies of issue required cBp usp EUR

£0.00 50.00 €0.00

Unfortunately we are currently unable to accept online arders from Iran.

Please contact Journals Customer Services with any queries.

Total charges

Total: £350.00 5§600.00 €525.00

Open Access Prepayment Account

Institutions can deposit open access publication funds with OUP for use by qualifying authors. If you are eligible please select your
institution from the dropdown box on the right and select charges to refer.

Information on Open Access Prepayment Account

- Please Select Institution - v

You have referred your openaccess charge for your article to OA Prepayments GBP Test Account.
‘You will receive an email within two hours confirming that the charge has been referred.

Anemail will be sent to you in due course confirming the outcome of your referral request. Please
see below for any additional charges for which payment needs to be arranged.

If you wish to cancel a referral this can be done below if payment has not already been confirmed
by the institution.

Open access

This charge has been referred to OA Prepayments GBP Test Aggount for payment.

Cancel OA Charge Referral



The author is sent an email confirming that they have made the
request and another informing them when this has been

approved or rejected

Dear [AUTHOR]

The following publication charges have been referred to [Open Acct
Open Access Charge APC1

OA charges are inclusive of prepayment discount and tax is applied t

These charges relate to the following publication:

Journal =
Dear [AUTHOR],
Manuscript Title
Manuscript Type| Journal [Journal name]
DOI Manuscript Title [Title]
. Manuscript Type
Licence

Dol

Licence [Licence selected by author]

Open Access Charge APC1

Dear [Author],

lournal [lournal Name]

Manuscript Title [Title]

Manuscript Type

Dol

Licence [Licence selected by author]

The publication charges, previously referred to  [Open Access Account Name] have been
rejected by the account helder.

Open Access Charge APC1

Reason provided by the account holder: This article is not valid for use of cur funds..

These charges have been returned to you for payment. Please re-enter the Author Services site and
review these outstanding charges. A link can be found in the welcome email sent to you by the
production team. You can refer these charges to ancther prepayment account, raise an invoice, or
pay online by credit/debit card. Please note you have two chances to refer charges to a prepayment
account; if both attempts are rejected, the charges will need to be paid via another method. Charges

and tax may alter.

The following publication charges, previously referred to[Open Access Account Name] have been
approved for payment through the Open Access Prepayment Account.






