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Login
Go to https://core.bookitlab.com/ntnu

• Choose «Feide Authentication»
• Choose «NTNU» if asked for 

«Affiliation»
• You're asked to accept the «Terms of

Agreement"
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Login
You're now asked to choose core*:

Search for the core which is 
most relevant for you.

NV - MSLAB Mass ...

This is just a filter and can be 
changed after login.
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Login

You can configure your dashboard
here

Here you can change what core
you want to filter on

Click here to 
see your user
details

Search for equipment by writing here. If you would like to 
search on specific parameters, click on «Advanced Search» -
-

Open this to see the equipment in this unit
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Search – timeline
Click on «Instruments» in the left meny to get to the timeline. What you see
here is decided by the top filter «IKM – Film production». This can be 
changed.

Open the filter to narrow
your view

Click directly in the timeline to create a booking"N
ow

im
e"
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Search - calendar
To get to the calendar, click on the "Calendar" in the left meny. Here you can view 
the weekly schedule of any instrument as per your top right filter.
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So far, so good!
• MS LAB equipment requires training and your reservation will have status as 

"pending". Core staff will be notified and take the proper action. 
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Booking from calendar
Choose the equipment you want to book and create a booking by marking the relevant timeframe.

You're sent to a screen where you can enter the reservation details, as your project.

*This equipment does not require a project number. If it does, 
your asked to enter one.

Back in the calendar my 
reservation will look like this:



9

Booking – from timeline
Booking can be made in the timeline as well. Click on the frame so that it gets a blue lining, and then 
click on the time and instrument where you want to create a booking.

You can drag the reservation to move it.
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So far, so good!
• MS LAB equipment requires training and your reservation will have status as 

"pending". Core staff will be notified and take the proper action. 
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So far, so good!
• Booking says "You don't have sufficient permissions to book this equipment"? 

Contact core staff (see info below)

• For questions regarding booking and equipment, contact core staff: 

Kåre Andre Kristiansen
Senior Engineer
E-mail: kare.a.kristiansen@ntnu.no
Phone: +47 988 58 932

Susana Villa Gonzalez
Senior Engineer
E-mail: susana.v.gonzalez@ntnu.no
Mobile Phone: +47 994 34 793


