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Appendix 1: Flow chart and initial assessments prior to concluding a potential agreement

[image: Et bilde som inneholder tekst, Font, skjermbilde, dokument

Automatisk generert beskrivelse]
	Initial Assessments

	Assessments
	Comments
	OK

	Are there already existing agreements at NTNU level (extension or not?)
	
	

	Does the party wishing to enter into an agreement have one or more cooperation arrangements at faculty or department level, and if so what?
	
	

	Describe the scope of the cooperation and the need for interdisciplinary anchoring.
	
	

	How can the cooperation agreement strengthen the work with NTNU’s core tasks and strategic focus areas? (NTNU’s strategy)
	
	

	Will the cooperation agreement increase Sponsored and Commission-Based Activity (BOA) at NTNU?  If yes, to what extent (estimate)?
	
	

	Impartiality assessments –  are there known circumstances which are liable to weaken trust in a person's impartiality when considering and making a decision on the specific matter?
	
	

	Ethical assessments – are there known circumstances that are problematic, or contrary to, NTNU’s values and core tasks, as well as ethical guidelines for employees? If yes, state the reason(s) for why the cooperation is recommended.
	
	

	How will it be ensured that the cooperation does not contravene NTNU's open science obligations?
	
	

	Overall assessment of why the agreement should be at Level 1 and signed by the Rector.
	
	



Appendix 2 - Checklist for drafting the text of the agreement
	Checklist for drafting text of the agreement - contents, roles and responsibilities

	Strategic anchoring
	Comments:
	OK (Yes/No)

	Core tasks covered in the agreement:
· Education and learning environment
· Research
· Artistic activity
· Innovation and innovation activities
· Dissemination
	
	

	Strategic focus areas covered in the agreement:
· Internationalization
· Interdisciplinary interaction
· Campus development
	
	

	NTNU’s thematic focus areas covered in the agreement:
· Civil Protection
· Sea and Coast
· Community
· Energy
· Health and Life Sciences
	
	

	Criteria in accordance with Circular F-07 13
	
	

	The cooperation must be of academic interest to NTNU, and the activity must strengthen the institution’s ability to perform its primary duties.
	
	

	Internal academic communities at NTNU must be involved in the cooperation. A primary objective of entering into the cooperation must be that the quality of the activities of internal academic communities will be improved as a result of the cooperation.
	
	

	NTNU shall ensure that the cooperation does not impair the institution’s academic independence.
	
	

	The cooperation must be administered to ensure that it safeguards NTNU’s financial interests.
	
	

	NTNU cannot directly or indirectly subsidize the activities of cooperating enterprises. Cooperating enterprises must fully cover the costs resulting from their activities.
	
	

	The agreement shall regulate the financial arrangements between NTNU and cooperating enterprises.
	
	

	Roles, responsibilities and resource use
	
	

	Responsibility - Level 1/Level2/Level3 (select option)
	
	

	Clarified governance structure (including administrative follow-up)
	
	

	Impartiality of authorised signatories
	
	

	Impartiality of persons involved in following up the agreement
	
	

	Associated Ph.D fellowships and supervisors
	
	

	Minimum requirements for all agreements
	
	

	Purpose of the agreement (including areas of cooperation and any specific cooperation)
	
	

	Brief summary of the contracting parties
	
	

	Academic freedom and independence of the parties
	
	

	Intellectual Property Rights
	
	

	Publishing
	
	

	Confidentiality
	
	

	Use of logo, brand
	
	

	Finances
	
	

	Duration
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New request for
agreement

It varies as to whether requests for
long-term institutional cooperation
agreements with NTNU as a
contracting party (Level 1), come
directly from an external party o via
academic communities at the
university.

In any event, these requests should be
directed to the Research, Innovation
and External Relations Division at
email address: kontaki@fie ntnu.no

Ininstances where the requestto
establish a Level 1 cooperation
agreement comes from intemal

academic communities at NTNU, the
academic communities must
independently carry out an inital
assessment as to why this would be
expedient. The assessment must be in
line with appendix 1 of the guidelines
and sent to the aforementioned email
address or registered in the following
form:

https//forms office.com/e/RwaYSE2wt;

The purpose of the inital assessments
is to clarify whether the agreement
should be with the Rector (Level 1), o
atfaculty or department level (Level 2
or3).

Responsibilty for coordinating initial
assessments for whether the
agreement s to be established at
Level 1is with the Director of the
Research, Innovation and External
Relations Division (FIE). FIE wil, i
consultation with the rectorate, deans.
of faculies and heads of department,
clarify whether NTNU will be an
institutional contracting party.

The Rector has the final right to
decide whether NTNU shal be an
institutional contracting party.

Level 1 Agreement

Level 2 or Level 3
Agreement

Elements included in

assessments:

+ Are there already existing Level 1
agreements (extension or not?)

+ Does the actor wishing to enter into
an agreement have one or more
collaborative arrangements at
Levels 2 or 3, and if s0 what?

+ Scope of the cooperation and the

anchoring

+ Potential for strengthening the work
on NTNU's core tasks and strategic
focus areas.

+ Impartiality assessments

- Ethical assessments

+ Open science

Entering into and
administering an
agreement

Institutional cooperation agreements in
‘which NTNU s a contracting party
(Level 1) must be signed by the Rector,
or person authorised by the Rector.

FIE s responsible for entering into and
istering institutional cooperation
agreements in which NTNU is a
contracting party (Level 1)

Iespective of he level at which they
are established, when entering into
institutional cooperation agreements it
must be clearly stated in the agreement
as to how the cooperation shall be
administered in terms of roles,
responsibilties and frequency of
meetings

The guidelines lso apply to institutional
cooperation agreements at Level 2 or 3,
however, there are no requirements for
FIE's involvement
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