To-do list for employees planning a research stay abroad 
  
This is a simple to-do list that can be used in the process of planning a research stay abroad.  
  
I have: 
O	Found accommodation 
O	Booked airplane ticket 
O	Sent application to the National Insurance Authorities to confirm my membership in the 	National Insurance Scheme during the stay abroad 
O	I have the European Health insurance card  (for EU/EEA citizens)
O	I have S1 from the home country – if a longer stay abroad (for EU/EEA citizens) 
O	I have a travel insurance  
O	Signed agreement for change of workplace  
O	Notified the move to The National registry if that is required 
  
  
If applicable:  
O	Applied for a visa in the host country 
O	Check your own residence permit in the home country if a third country national   
O	Applied for a new tax card 
O	Taken necessary vaccines 
O 	Sub-let your home 
O	Applied for an advance grant payment 
O	Accompanying family members 
O 	Checked that the passport is valid 
O	Checked that the payment cards are valid 

