
Horizon Europe MSCA Researcher Agreement (RA):  Workflow

Fa
cu

lty
/ 

D
ep

ar
tm

en
t

PI
 (P

rin
ci

pa
l 

In
ve

st
ig

at
or

)
EU

 F
in

an
ci

al
 

O
ff

ic
er

H
R 

O
ff

ic
er

MSCA 
Researcher 
recruited

Record HR and 
allowance data in 

payroll system

Signature(s):
Supervisor(s)

EU Research Adviser:1
Prepare Researcher 

Agreement 
(except § 4 Payment)

Signature:
Head of 

Department

Distribute 
copies to HR 

Officer and EU 
Financial Officer

File original 
in document 

archive 
system

Signature:
Researcher

Prepare 
§ 4 Payment, 

and Accounting 
details (last page)

1 Or other role appointed by the Faculty / Department

Workflow for Horizon Europe MSCA Researcher Agreement for NTNU

When should the workflow be initiated?
 MSCA Doctoral Networks (DN): As soon as the PhD candidate has been recruited.
 MSCA Postdoctoral Fellowships (PF): At the start of the Grant Agreement preparation procedure
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