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About the digital reading list management system

There have previously been many manual processes in the preparation and distribution of
curriculum lists. The purpose of a new digital reading list system is to give the students a better and
more comprehensive working tool. At the same time, the new reading list system will simplify the
work in the academic communities.

The new digital reading list system is a tool for creating, editing and publishing reading lists. The
references can be retrieved from the library's search base Oria and then linked directly to the
library's inventory. The references will automatically display availability, location and lending status
at the library. Digital articles and e-books are also more easily retrievable and linked to the library
access. When publishing, the lists become automatically available in Blackboard and the students get

a new and more dynamic tool to deal with.

Why use the digital reading list system

- When editing a part of the list, changes are automatically updated elsewhere where the list is
integrated.

- A good digital solution for reading lists and its content.

- Good quality assurance of the reading lists and its references.

- It is integrated into Blackboard and the Alma library system.

- The reading lists contain direct access to full-text articles and information about the books located
on the shelf in the library.

- Easier to structure the reading lists. No need to focus on the display styles and the individual
elements of the references.

- Course coordinators can collaborate on setting up the reading lists.

- Get a better overview of the students' use of the syllabus lists and communicate with the students.
- Easier and more orderly communication between all the actors involved.

- The lists connect students directly to the resource, whether it is a book, article, website, etc.

Course managers have the flexibility to organize the list as they wish.



Tips for setting up a digital reading list
¢ Always search for a reference and check if it already exists.
e Start with something simple, such as entering a book or an article, by searching for some words in

the title.

Set up the reading list system
1. Login to Blackboard (with Feide).

2. Goto the course page you are responsible for.

3. Check that the Edit Mode is ON.

&] Edit Mode is: i:"s |

4. Hover over the + sign in the upper left side corner.

Sandkasse - Leganto

Emnets startside

Emneinnhold

Informasjon om emnet @ @

Arbeidskrav @ ~
Undervisningsmateriell @ @
Tidl. eksamensoppg. @ @
Collaborate

5. Click on Tool Link.

Content Area
Module Page

Blank Page

Tool Link
Web Link

Course Link

Subheader

Divider




6. Write the title of the link, Reading List.

7. Click in the drop-down menu and choose Pensumliste.

Add Tool Link

Name:
Reading list
Type:
AU List of Participants E|

A
Course Messages

Discussion Board

Email ncel Submit
Glossary

¥ Groups

g JouiFnals ttention
My Grades

OneNote Class NoteBook

Pensumliste

8. Check off for Available to users, and press Submit

Add Tool Link
Name:
Reading list

Type:

Pensumliste v

| Available to Users

Cancel Submit

The link is now available in the left menu. The location can be changed, by dragging and dropping

the link inside the menu.



Create a reading list

1. Open the reading list link you have set up in the left menu.

Course front p

Course content
Cours mation

Course material

Partfolio t
Previgus exa

Reading List

Course
Management

Control Panel

You will get several choices:

"This appﬁmﬁ'ﬂ 1
academicsto e
automate warkflow!
students,

Reading list for the following course

S

F NOT IN USE

Click here, and po-to Legante »

Choose “Click here, and go to Leganto”



You are now inside Leganto:

1. For creating a new Reading List, press “+ NEW LIST”:

= EXLIbrIS wcommo

Lists (1)

IF DateCreated (descending) ~ ¥ [l Q

Lists associated with course: 7 SANDBOX_LEGANTO_001 (2020-22) X

if you want to get an overview of your old lists, then
Jjust click away the course association here. Then all

your existing ligts will be displayed.

2. Specify Title with subject code and subject name (for example: ABC123 Course Name).

3. Click Create

Title*: ABC123 COURSE NAME
v CREATE

Description: © CANCEL

X import.lgn file



Select a template
4. Blank (here you must set up section(s) ! yourself, see section “Create/Edit section”)

5. Obligatorisk/Anbefalt (Mandatory/recommended automatically sets up 2 sections).
- 2 ukers kurs (2-week course)
- 3 ukers kurs (3-week course)

ABCi23 COURSE NAME

BDRAFT ONew list

Select a template

Please select the structure for your new list. If you're unsure, select "blank". You can always change it later.

Blank Obligatorisk/Anbefalt 2 ukers kurs

Create custom sections Bestir av to seksjoner

3 ukers kurs

Associate list to a course

1. Click Associate list to link your reading list to the correct course.
2. Search for the course by course code or course name.

3. Choose a course from the search result list.

Associate to course

Associating a list with the relevant courses enables students to easily find the reading material that you add.

Would you like to associate this list with a specific course?

NOT NOW ASSOCIATE LIST

If you select Not Now, you can associate the reading list to the course at a later time by

clicking (...) (located on the toolbar below the reading list's title) and selecting Manage course

association.

A section is a category for organizing the references in a reading list
7



Duplicate a reading list
You can easily duplicate a reading list so you can reuse it for other courses.
1. Inside the course you want to duplicate, click (...) on the left side of the course title.

2. Then click “Duplicate lists”, and you will see the copy of the reading list. You can make your
changes, now, or return to the reading list later.

ABS123 Opplering -

W Add Subjects 4 Publish
B DRAFT 7 Multiple ¥ BeingPrepared @ Updated2mit | OrderCitations in All Sections
0/2 items are in process
& lock
= oY & M Q L\, ™= Manage course association
i= Save list structure as a template
Y Permalink -
Temale LTI Direct Access
W Add tags to section @ Export B
&= Print

[ [ Vimlisn Toronlon

3.Remember to manage course association.

G

# Edit
l-= Order Citations in All Sections Ll

)R PUBLISHING @ Duplicate list
& Llock
T="Save list structure as a template

I}y Create a shareable link -
LTI Direct Access

Z Export -
& Print

& View list as a student

D Display recent list changes

@ Delete

The reading list will be available on the course page in Blackboard, if you have added a Tool link in
your course room/page in Blackboard (as shown earlier in the manual, on page 3-5).



Merge several courses to one reading list:

ABCi123 COURSE NAME ¢ Enn

W Add Subjects -d Publish
Eorarr E gPrepared @ Updated 5 minutesago & 0 items in 2 sectio IF orderCitations in All Sections =

9 Duplicate list

= 2T £ | Q [SEﬂLock

List Permalink

Obligatorisk )
W Add tags to section LTI Direct Access

Export -
Print

View list as a student

| &
7]
&
=
&
ko]

Display recent list changes

=]

Delete

Anbefalt o

W Add tags to section

Duplicate a reading list
You can easily duplicate a reading list so you can reuse it for other courses.

1. Inside the course you want to duplicate, click (...) on the left side of the course title.

2. Then click “Duplicate lists”, and you will see the copy of the reading list. You can make your
changes, now, or return to the reading list later.

ABS123 Opplaring « “ |—|

W Add Subjects A Publish
B DRAFT 7= Multiple X Being Prepared @ Updated2mit [T Order Citationsin All Sections ~

= 0/2 items are in process €% Duplicate list

& Lock
= 207 & | L\, 7= Manage course association
i= Save list structure as a template
B Permalink -
Temal:.
LTI Direct Access
W Add tags to section @ Export -
= Print
[ [ Vnhiia Toiinbon & Prin

3.Remember to manage course association.



# Edit

es ‘ C1

1F Order Citations in All Sections + Li

R PUBLISHING ) Duplicate list
& Lock

7 Manage course association

re as a template

) Create ashareable link -
| LTI Direct Access

&' Export
&8 Print

& View list as a student

D Display recent list changes

B Delete

The reading list will be available on the course page in Blackboard, if you have added a Tool link in
your course room/page in Blackboard (as shown earlier in the manual, on page 3-5).

Merge several courses to one reading list
1. Click (...).

2. Click Manage course association.

3. Look up the first course you want to add. Then click "+ Associate".

Manage course association

No course is associated to this list.

Look Up Course: _.EGANTO?TEST LEGANTO_TEST

from: 24-October-2019 B To: 06-March-2020

No. Of Participants: 0

Add course instructors as collaborators ~

== Associate

ASSOCIATE & CLOSE

4. Now look up the other course(s) you want to add. When you have finished click "Associate &

close".

+ Associate

10

ASSOCIATE & CLOSE




The reading list will then be linked to multiple courses.

ABS123 Oppleering «
W Add Subjects _
B DRAFT 7= Multiple| X Being Prepared @ Updatedafe

This reading list is associated to:
= o 1. LEGANTO_TEST 'LEGANTO_TEST' , 24
Oct 2019 - 06 Mar 2020

2. test_admin
Tem a 'test_admin_blackboard_lti", 15 Nov
@ Addtal 2018 - 15 Nov 2018

N — FEERSETSN ) R R

Register References

1. Click on the blue + button (on the right) to open the registration field on the right-hand side

and start to register a reference.

SEND LIST NEW SECTION o

If the registration field is not visible, click the + button each time you register a new reference.

Registration field is not visible:

& EDIT - Collaborators ) »

12 sections =2 0/0 items are in process Libra ry DiSCUSSion .

SEND LIST NEW SECTION °

Registration field is visible:

11



# EDIT | =

Search Creats My Collection

# 0items in 2 sections = 0/0 items are in process

i Search Library Resources

NEW-SERTION I‘-.:!- ) Search im: NTNU Universitetsbiblioteket a

Enter search criteria:

Start your search
Search your library for citations to add to your Enter title, author, and keyword (etc.) n

reading list
[l Include records without full-text access

Advanced Search

Register a book or an article

1. Search for a reference in the Search field (under the Search-tab), by writing any word from
the title or the author's name.

2. Click on the magnifying glass.

3. Click on the correct reference.

4. Select which Section the reference should belong to in the drop-down menu
(Obligatorisk/Mandatory or Anbefalt/Recommended. Click Add. (You can also drag and drop

the reference in the correct section.)

=, 1 metode og oppgaveskriving dalland: n
(+)

- >

[ Include records without full-text access =

Advanced Search

Search results (g
Book (2]  Article (5]
8 results were found and loaded

=00k Metodeog
f/ j oppgaveskriving for
e studenter

Olav Dalland (1940-}, 5. utg.,

3. Oslo, Gyldendal akademisk,
2012, Total Pages 257
Available in format(s): P - Physical (37
copies, 31 available)

Add to: (@ List () Bag () Suggestions =

Section: *

ADD & EDIT m

12



Register a book chapter

NB! If you need to order a digital compendium, visit https://innsida.ntnu.no/wiki/-

/wiki/English/Order+compendium .

This is the procedure for registering one book chapter.

1. Search the book (see section Register a book or article) and select Add & Edit.
2. Open the drop-down menu for Type to change from Book to Book Chapter.
3. Fillin the fields for Chapter Title, chapter author, editor, start page and end page.
4. Remember to click Save.
Search results (52) Eofit e
Resource _I.De Book (26 Article (2 Chapter Title™: Dhssrvasjonsmel
Avai .a:'-.it}": Open Access (1 = I Chapter Author: Geir 0. HaHandI
sook Metode og
oppga\reskriving for Source: + Add source
studenter Book Title: Metode og oppgaveskriving for st...
Olav Dalland {1940-), 5. utg., Oslo,
Gyldendal akademisk, 2012, Book Author: Dalland, Olav
Total Pages 257 o
Available in format(s}: P - Physical (37 ’
copies, 20 available) Chapter Number:
ISBN: 9788205423985
Addto: (@ List ( ) Bag [ | Suggestions
Edition: 5. utg.

Section: Anbefalt -
Start page: 66

L.ADQ & EDIT:) End page: 76

Do you need to register multiple book chapters?

Chapters in unstructured or larger parts of a book can be registered as one extended book chapter:

1. Search for the book (see section Register a book or article) and select Add.

2. Check that the Type selected is Book, with the book title.
3. Once you have saved, select the reference from the syllabus in the middle field, and click Add
note under "Public note" and write which chapters are included (e.g. Chapters 3-6 or Pages 54-

67).

13



ARRA4851 -1

Triggere> Mandatory reading

Cognition and the Built Environment %
_ o Author: Moystad, 0.

Pages: 1-190
Publication Date: 2017-12-12
ISBN: 9781317282853
N  Publisher: Teylorand Francis
More details -
BOOK
W Add tags toitem

Check{BOOKitype
Links & Availability

& View online (£bsco T & F 285 2019)

Additional Services

& Meld om feil/Report error

Due Date
Due Date: )
Public note
Elick<Addinote
# Addnote \——G_-u.&—d-. e

4. Click SAVE.

Public note

Chapter 4-8. p.52-135.

v SAVE

@ CANCEL

Register a webpage

To register a webpage, we recommend adding the Cite-it! button to your browser. You can also

register a website manually (see section Registering a reference manually).

NB. Web browsers operate differently. We recommend using Chrome.

14



Add Cite-it! button:

1. Click on your name or on the profile picture on the right side.

Useful Links ~ ‘ @ Valse, Maylen

3 English

ABC123 COURSE NAME # et
A ey = User Settings
W Add Subjects Edititem
B DRAFT X Being Prepared @ Updated 15 minutes ago & 1 items in 2 sections 2= 0/1 items are in process i ; & citelt!
itle™: Mett :

= Y & |l Q SEND LIST NEW SECTION [ = | -_l | Author: Da & Accessibility Menu
-

7 instructor highlights

Onga‘[orisk - Start your search Type®: Book
. . i itati Hel,
W Add tags to section Search your library for citations to.add to your oo © Help
reading list

® Logout

ISBN: 9788205423985
2. Click on Cite It! in the drop-down menu, and a new window will open.
3. Dragand drop the Cite It!-button to the browser toolbar (The browser toolbar/bookmarks

bar must be active, to do so in Chrome click on Ctrl+Shift+B).

1a.exhbnsgroup.com/leganto/readinglist/lists/84569 7 3 /40002203

Cite it!

The Cite It bookmarklet enabl ect resources while browsing the web.

drop the link below to your bookmarks panel.

PSR SEE  ET
TOTTSTE T TSI

CITEIT!

<y |pz’1nrh:d sifles:

15



Register a reference from a webpage:

Navigate to the webpage you want to add.

Select Type and edit as needed.

N

want the reference in.

5. Click Add & Close.

Access provided by No

Search JSTOR All Conter

JSTOR

Advanced Search  Browse v  Tools v

The Modem Lang... / Vol 114, No. 4, The Point of Ti.

Mouern Husmanities Researeh Assosiatinn

To read the ar
JOURNAL ARTICLE

. Downioad PD
@ The Point of Time: Structures of
Temporality in Primo Levi's Se
8 | questo é un uomo ARTIRLES,
Giuseppe Stellardi Abstract
The Modern Language Review
Vol 114, No. 4 (October
2019). pp. T00-719 (20 pages)
This article
Published by- Modern
Humanities Research creation of
Association verb o
identified 2
projectedt
< Previousitem | Nestitem > wineszogl
sustained

DOl 10 5699/modelangrevi 114 40700

Click on Cite it! link in the toolbar. A pop-up window will open.

Check off for adding the reference to List, select which reading list and which section you

=]

This site uses cookies to provide you with a better experience. For information on our cookie policy, piease visit this page. By continuing X
10 Use the site or closing this banner, you are agreeing to our terms of use.

Add this to my list N

Create citation

Title*: The Point of Time: Structures of Temporalityin Primo....
Author: Giuseppe Stellardi

i g

+ Addsource

Source: https://www.jstor.org/stable/10.5699/modelangre...
Journal Title: The Modern Language Review
ISSN:

Publication Date:

Add to:
Collection
ABC123 COURSE NAME -
Obligatorisk '—I
Add ADD & CLOSE

You can watch a short video in English explaining this process.

Register a reference that does not exist at the Library

1. Look for the reference online, for example, look for a book on Amazon.

2. Follow the instructions Register a webpage.

16
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Register a reference manually

1. Select the Create tab in the registration field on the right.

2. Write Title. Select reference Type. Optionally fill in the Author and information as needed.

3. Click Add.

200k Metode og oppgaveskriving for studenter
Dalian: g., Oslo, Gyldendal akademisk, 2012, Total Pages 257 s,

i Available at NTNU Universitstsbibliotekst

Upload file

NB. Files can only be uploaded in exeptional cases.

ABCi123 COURSE NAME # & | -
W Add Subjects
WORAFT X Being Prepared @ Updated 38 minutes ago & 1items in 2 sections &5 0/1 items are in process

E S Y & i Q | sewpust | wEW secTion

Source: + Addsource

Drag files here to upload them

Or click to browse fora file

Public note:

Add to: (@) List (1) Bag

Section: Obligatorisk <3

bk

Need a digital compendium? Go to https://innsida.ntnu.no/wiki/-/wiki/English/Order+compendium

The exceptions are:

a. Unpublished material that the author has written themselves, or obtained

permission from other authors to upload

b. Digital compendium provided by the NTNU University Library.

17



To upload a file:

1. Open or create the reference.

2. Drag and drop file into the light blue file upload field (Scroll down if it is not visible),

or click in the box to search for file.

Search Create My Collection

Create citation

Title*:
= Author:
Type*: Document -
Source: =+ Addsource
Publisher:

Publication Date:

Drag files here to upload them

Orclick to browse for a file

3. Check the option that applies to the permissions you have for uploading the file.

18

Publication Date:
File Name: TEST.docx m

() 10wn The Intellectual Property Rights For This Content Or The
Content Eslgublic Domain Or Open Access

(| Have Written Permission (From Copyright Owner Or Through
Digital Compendium) And Take Full Responsibility For Uploading
This File

() NB! If The Other Options Do No Meet Your Needs, You Need To
Order A Compendium To Get Copyright Clearance At
Https://Innsida.Ntnu.No/Wiki/-/Wiki/English/Make+A+Compen
dium

Public Note:

More item details

Add to: (@) List () Bag

Section: Temal ».

CANCEL m



4. Click Add.

& EDIT =

Search Create My Collection
1process
Create citation

SECTION = (o | S,

Drag files here to upload them

Or click to browse for a file

Public note:

Creative Commons license: | None v

More item details =

Add to: (@) List () Bag

Section: Obligatorisk i

CANCEL m|

Register digital compendium
1. Select the Create tab in the reference box (see Registering a Reference Manually).

2. Type "Digital Compendium" as the Title.
3. Select Document as Type.
4. Upload file as described in File Upload.

5. Click Add.

19



When the reading list is ready
To make the reading list visible, do the following:
Send list

e When all the references are registered, click on the Send to library for publishing button.

e The library receives the list and processes it.

ABS123 Opplaerin ¢ oir | < | g
% Add Subjects

B DRAFT = Multiple X BeingPreparad & Up adayazo @ 2itemsinizections BB 0/2items arein process |
=E 2 T # Leal Q b SEND TO LIBRARY FOR PUBLISHING] NEW SECTION o

NB. Use Send to library for publishing every time you make changes!

Publishing the Reading List

The Reading List will be published by the Library, once the Library staff has finished processing it (the
library staff assure the quality of the references and check for any Link-misfunctions, and if the

library have the correct inventory for the required items).

20



Other options

Edit a reference

1. Click on a reference from the reading list.
2. Click Edit item on the top right corner to change the reference information.

3. Click Save.

ABCi123 COURSE NAME # ot
W Add Subjects
B DRAFT X Being Prepared @ Updatedan hourago & 1itemsin2 sections = 0/1i
= Baglt
I Copycitation

ECT & M Q LSENDLIST
& al . 8 copytomycollection

X sendtoLibrary

Ob“gatOHSk ) v Markas read
LTI Direct Access
_ By Permalink

Anbefalt © setcomplste

W Add tags to section @ Deleteitem

sook Metode og oppgaveskriving for studenter E
 F Nalland Alaee € cidbe Aela Cuddeadal abadaceiale 9019 Tedal Daean 1C7 =

Create / Edit section
1. Click New Section (top right) and name the section.

Section title and description can be changed later by clicking (...) on the right hand side and selecting

Edit section.

4
ABCi23 COURSE NAME
W ORAFT X BeingPrepared M@ litemsin 2 sections
E 2 Y & m Q NEW SECTION o

Anbefalt o
W Add tags to section

+ Add items

soox Metode og oppgaveskriving for studenter
M Baglt

il Dalland, Olav, 5. utg., Oslo, Gyldendal akademisk, 2012, Total Pages 257 s.
X Send toLibrary

W Add tags toitem B Copysection

LTI Direct Access

B Permalink

Being Prepared Available at NTNU Universitetsbiblioteket

& Import
@ Export -

& Printsection
¢ nadooa

21



Add collaborators

Is there a need for more collaborators to register references in a reading list?

1. Click on Collaborators in the field on the right side. (If you don't see it, then the registration field
is open. Click X to close the registration field).

2. Select Manage collaborators.

|
2| = ‘Collaborators:;

You are editing this list

NEW SECTION 0 £ Valse, Maylen

& Manage collaborators

Library Discussion ) »

3. Search for employees by writing their name or email address.

4. Click Send Invitation.

Manage collaborators

Existing collaborators:

£, Valso, Maylen Can manage list ~

Invite new collaborators

[nter names or email addresses

SEND INVITATION

Do you have problems registering collaborators? Contact pensum@ub.ntnu.no.

22



Discussion thread with the library
1. Under Collaborators on the right, click Library Discussion (If you can't see it, then the registration

field is over. Click X to close the registration box).

& Manage collaborators

Library Discussion
¢ Add your comment

Hello. | need some help With.l

SUBMIT COMMENT > Refresh

2. Write your message.

3. Click Submit comment.

You will receive an email notification when you get a response from the library. You will also be

notified in the digital reading list.

& EDIT

EMs Bre in Process

1 NEW SECTION o

Gather references in [my] Collection

You can collect references that may be useful to you later on.
1. Select Collection from the menu on the left.

2. Click the blue + sign.

3. To add a reference, see Registering References

23



Feel free to use the Citelt!-Button for online resources. N.B. Check off for Collection.

Registering a reference that you have previously saved to [my] Collection

To register a reference, make sure you are in the [My Reading] Lists in the main menu on the left

and in the Reading List you want to work on.
If the registration box on the right is not open, click the + button.
1. Select the My Collection tab in the registration box on the right.

2. Click on the reference from your collection list you want to add.

3. Click Add or drag and drop the reference where you want it.

Is LEGANTO Useful Links ~ ‘ @ Valse, Maylen ~
GANTO

ABCi123 COURSE NAME

W Add Subjects
B DRAFT X Being Prepared @ Updated 7 hoursago & 1itemsin 2 sections == 0/1 items are in process
- My Collection
=Y X m Q NEW SECTION | !v I Dateadded - Q
Obligatorisk

W Add tags to section "| ook Quiet: the power
y of introverts in a world

that can't stop talking
Cain, Susan, New York, Crown,
cop. 2012, Total Pages X, 333 s.

Anb@calt - - Addto: (@ List (  Bag ( ) Suggestions

W Add tags to section Section: Anbefalt v
sook Metode og oppgaveskriving for studenter
Dalland, Olav, 5. utg., Oslo, Gyldendal akademisk, 2012, Total Pages 257 s. [ o] ArTicLE Early

amante Intarm Amnlsrinn faeat mnte - DrwarDaind
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Submit a purchase request to the library
1. Find the relevant reference where you want to submit as a purchase request

2. Click Add tags to item.

= 2T & W Q [SENDL!ST]

Mandatory a7

¥ Add tags to section

BOOK CHAPTER PROJI(E—&']I'
in Reading Project: A aborative Analysis of William Poundstone's Project for Tachistoscop
lowa City, University of lowa Press, 2015-05-01, 1 -

W Add tags 1o item i e———

Complete Check availability >

3. Select a tag, either Purchase essential or Purchase recommended, and click Save.

zook Volvo Trucks
Erlend Los; | GAlL edition, Gaia; GAIA edition, October 17, 2008

|add tags ® CAMCEL

{ @ Furchase essential
# Purchase recommended
oTHer Myheter fra Morges mest leste nettavis - VG

The book is now tagged with “Purchase essential” or “Purchase recommended” and will be
processed by the library.

NB! Purchase tags should not be used on book chapters. You can order a digital compendium
https://innsida.ntnu.no/wiki/-/wiki/English/Order+a+compendium

Add comments to the purchase request

If you want to add comments to the purchase request, for example the number of items you want
the library to purchase:

1. Click on the current reference that you tagged with "Purchase" and you want to comment.
2. Click on the Library Discussion.

ABS123 Opplering > Temal ~

You like this
Volve Trucks # E0IT

Author: Erend Los
Publication Date: October17,2006 Library Discussion = »
Edition: GAIA edition

ISEN: 2847200835
Publisher: Gais; GAlA =dition

| Purchase meammended | 4

25



3. Write your message and click Submit comment.

g2 Temszl w You fike this
Volvo Trucks # EDIT
Author: Erlend Loe Library Discussion

Publication Date: October 17, 2006 ) Add your comment .
Edition: GAIA edition
ISBN: 2847200835

Publish et GAIR S | am uzing this book in several clazses.
e e Can the library buy seversl itema? g

SUBMIT COMMENT 2 Refresh

W Add tazs toitem

The message will then be sent to the library.

Import references from Zotero
Create export-file in Zotero:

1. Select the relevant folder or reference.

2. Right-click and select Export Collection.

& Zotero
File Edit Tools Help
s B~ O~ A B~ fvl 4 v All Fields & Tags
v (@ My Library Title Creator
M BA sykepleie Implications of an aaina reaistered nurse wo... Buerhaus et al.
[ Smertebehandling o New Subcollection... Casey et al.
[__J Spirituality import endnote (.7 Rename Collection... de kunnska... Grov et al.
[__J Tester leganto o Delete Collection... Stein
[_] Testmappe 1 @& Delete Collection and Items...

[ Trening og livsglede | ’ Export Collection... l

[ Trening og livskvalitet Ti= Create Bibliography from Collection...

My Publications ;‘3 Generate Report from Collection...
- Duplicate Items

Unfiled Items
f Trash N

3. Save in RIS-format and click OK.

Format: RIS v
Translator Options

Export Notes

Export Files

Character Encoding:
Unicode (UTF-8) =
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Import file in the digital reading list

Go to your reading list and do the following:

Click (...) under New section.
Click Import.

Select the RIS-file you saved from Zotero.

P w npoR

Click Confirm. The references will now be added to the reading list.

pook Maive, Super

Import references from Endnote
Create export-file in EndNote Library:

1. Select the references you need.

2. Choose File> Export

3. Select RefMan (RIS) Export in Output style. The file type is .txt
4. Open the txt file

5. Select Save As, change the file type to All files

6. Change the name to [name] .ris

Import file in the digital reading list
Once the RIS file is saved, go to your reading list and do the following:

1. Go to the syllabus system and press (...) under New section.

27
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2. Press Import and select the RIS file you saved from Endnote. The references from Endnote will

now be added to the reading list.

Export a reading list

To export a list into another format:

1. Press(...) under the title of the reading list.

2. Select Export.

3. Select the format you want in the drop-down menu (e.g. Word, PDF or EndNote).

A9 ABC123 COURSE NAME

BDRAFT X Be

= 0T # m Q

ing Prepared & 1 items in 2 sections

€

'.- i= Save list structure as a template
COLLECTION
I List Permalink
LTI Direct Access
Q Aﬂ befa '.t (1) Z Export - |
FIND LISTS
¥ Add tags to section B T1o.lgnfile
=
| Book Metode og oppgaveskriving for stud eord
REPORTS “\L/ Dalland, Olav, 5. utg., Oslo, Gyldendal akaden To PDF
—=—=/ W Addtagstoitem E To Excel

< Publish [

I Order Citations in All Sections +
4 Duplicate list
& Llock

= Manage course association

Being Prepared Available at NTNU Universitetshiblioteket

Useful videos

Video tutorials

Introduction to Leganto for lecturers (UNIT)

Register references.

Import references from EndNote

Contact

Search

My Colle

15 Datead:

Addto: (@

Section: A

[o) Y

NTNU University Library is responsible for this page. Contact pensum@ub.ntnu.no if you have any

questions regarding digital reading lists or comments on how we can improve this user manual.
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