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[bookmark: _Hlk135825962]Employment Agreement for employees working for NTNU Internationally
The employment agreement, coupled with any pertinent notifications, encapsulates the employment terms at the moment of hire. The appointment imposes a duty to adhere to the provisions relevant to the position, as they may evolve over time.

1	Parties to the agreement 
	Name of Employee 
(as written in passport)
	Name of Employer

	
	


	Date of Birth
	Norwegian organizational number

	
	


	Passport ID
	Faculty 

	
	

	Citizenship 
	Department

	
	

	Residential address
	Address

	




	

	Contact information
	Contact information

	Email:
Phone number:

	Email:
Phone number:
Contact person:



2	Position and place of work 
	Country in which work for NTNU will be performed:
	

	Work place/location (e.g home office, local university campus, work share, etc.):
	

	Position code:

	

	Job title:

	

	Percentage of fulltime position:

	

	Startdate: 
	

	Temporary position: 
	[image: ]No

[image: ]Yes. The termination date for temporary appointment is: 

_________ (fill in date) Være tydelig på lengde. 

The provisions of section 9 (1) a) b) c) d) e) (choose the correct alternative) of the Public employee Act concerning terms for temporary appointments apply

Or

The provisions of section 7-7 of the Act relating to Universities and University Colleges apply (only for prof.II positions)

(slette det som ikke gjelder her)

	The position is financed by external funds:              
	Yes   __                    No__

If yes:
This position is financed by external funds. Please note that loss of external funding is considered equivalent to loss of work assignments; see § 19 (1) of the Public Employees Act. In the event of dismissal by the employer, the notice period is according to § 22 (1) of the Public Emplyees Act.

	Description of work tasks 
(changes may occur):
	










3	Trial-period and termination
	Duration of trial-period
	The provisions of section 15 of the Public employee Act concerning probationary period apply. The probationary period is 6 months from appointment. 


	Termination of employment
	Termination of the employment relationship is governed by §§ 19-21 of the Public Employees Act. Notice periods apply in accordance with § 22 of the Public Employees Act.




4	Remuneration
	General pay conditions
	Annual salary: [sett inn årslønn på aktuelt lønnstrinn]

A deduction is made for organizational development initiatives, currently NOK 400 per year for a 100% position. 

If an incorrect salary payment has been made, the employer may in a later salary payment make the adjustment necessary to correct the error, see § 14-15 of the Working Environment Act. The employee must be notified and given the opportunity to comment before any deduction is made. The employee has a duty to check that the salary is correct and must report any errors immediately.
 

	Pay date
	12th of every month. Pay may be received later when a foreign bank account is used. 


	Currency
	The employee's salary is paid in Norwegian kroner, NOK




5          Bank information
	Name of the bank
	Bank account number

	
	

	IBAN-code (for countries with IBAN code)
	BIC adress (swift-code) (8 or 11 digits)

	
	

	Bank address:


	







6	Working hours 
	Working hours
	For Scientific staff: See the guidelines in force on the allocation of working hours to research and teaching at NTNU (“Fordeling av arbeidstid til forskning og undervisning ved NTNU”) and Section 4.2 of the institutional pay policy for NTNU (“Lokal lønnspolitikk for NTNU”).
For administrative staff: Working hours applies as stated in section 10 in the Working Environment Act. In case of local legislation (where the work is excecuted) beeing more benefitial to the employee in regards to working hours, local regulations applies. 
Slett det som ikke gjelder


	Holiday
	The employee is entitled to public national holidays in country of residence.

For employees outside Norway who carry out their work in their country of origin, and who are resident, pay tax and receive social security benefits in their country of origin, the gross annual salary is agreed in relation to the salary scale and includes holiday pay. The salary is paid monthly throughout the year as 1/12th of the gross annual salary according to the salary scale, and thus no holiday pay is calculated in June.
All holidays must be in agreement with and reported to your employer. 




7	Miscellaneous
	Secondary employment provision
	The employee must not hold additional positions, second jobs, board positions or other paid assignments that might hinder or delay his or her normal work unless specifically ordered or permitted to do so. For Professor II positions, it is assumed that there is a 100% primary position, and the aforementioned limitations for additional roles and positions apply to any such beyond this 20% secondary role as Professor II at NTNU and the 100% primary position Please see the guidelines for external work at Working conditions for employees.  


	Intellectual rights
	The employee is familiar with NTNU’s IPR policy. The policy is available at Working conditions for employees. By signing the employment contract, the employee accepts that rights to the results of the work are transferred to the employer as they are generated, within the scope and to the extent specified by the university’s IPR policy. 


	Confidentiality
	As an employee or service provider for NTNU, you are required to prevent from gaining access to, or obtaining knowledge of, any matter disclosed to you in the course of your duties concerning:
1. an individual's personal affairs,
1. technical devices and procedures, as well as operational or business matters which for competition reasons it is important to keep secret in the interests of the person whom the information concerns, and
1. other matters that are inherently confidential.




8	Legal venue 
	Norwegian legislation regulating the employment relationship
	The parties agree that the appointment takes place on the terms in effect at any time for public employees under the Working Environment Act (arbeidsmiljøloven), and on the basis of the Act concerning public employees of 16 June 2017 No. 67 (statsansatteloven), the Public Service Pension Fund Act of 28 July 1949 No. 26 (lov om Statens pensjonskasse), the Act on the Retirement Age of Civil Servants of 21 December 1956 No. 1 (lov om aldersgrenser for offentlig ansatte.) and the Act relating to Universities and University Colleges of 
1 August 2024 No. 9 (universitets- og høgskoleloven). The employment relationship is also governed by NTNU’s internal special agreements, pay policy, human resources policy and guidelines, etc. available at Working conditions for employees.  

	Dispute resolution
	In case of dispute arising from this agreement, this should be settled in Norwegian court. The legal venue is Trondheim, Norway.


[bookmark: _Hlk25228296]
9            Social security, pensions and insurance 
	Social security
	· Employees from outside EU/EEA: The employee is not a member of the Norwegian social security scheme. The employee is obligated to provide the employer with a Certificate of Coverage from employee's state of residence.
· Employees from EU/EEA working in another EU/EEA country: Membership in the Norwegian national insurance often applies when working for NTNU as a state university and the employee must apply for a Norwegian A1 or submit A1 from the country of residence. 

	Insurance
	· Employees from outside EU/EEA: As a non-member of the Norwegian social security system, the employee is not covered by a group life insurance through the Norwegian Public Service Pension Fund (Statens pensjonskasse), or the Norwegian occupational injury insurance. 
· Employees from EU/EEA working in another EU/EEA country: Membership in the Norwegian social security often applies, and if so the employee is covered by group life insurance in the Norwegian Public Service Pension Fund (Statens Pensjonskasse) and by the Norwegian occupational injury insurance

	Occupational pension 


	· Employees from outside EU/EEA: As a non-member of the Norwegian social security scheme, the employee is not covered by the Norwegian Public Service Pension Funds (Statens Pensjonskasse) occupational pension scheme.
· Employees from EU/EEA working in another EU/EEA country:   If a member of the Norwegian social security scheme, the employee is covered by the Norwegian Public Service Pension Funds (Statens Pensjonskasse) occupational pension scheme.  A compulsory salary deduction of 2% from the salary is thus every month to the Norwegian Public Service Pension Fund.


[bookmark: _Hlk25227149]This contract may be subject to change

Place and date: _________________________




___________________________			                                               ____________________________
Signature, Employer			                                                                Signature, Employee
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