
Procedure for E-requisition



Steg 1.
• Gå inn på synsam.no/bestill-synstest

• Velg Databriller/Vernebriller

Step 1

• Visit
https://www.synsam.no/bestill-

synstest

• Choose «Databriller/Vernebriller»

Choose eye-exam



Steg 2.
• Velg ønsket butikk. (Her kan man søke på 

nærmeste butikk enten ved å skrive inn 
manuelt, eller trykk på «bruk min posisjon»

STEP 2

• Select the desired store. (Here you can 
search for the nearest store either by 
entering manually, or press "use my 

location"

Choose store

Use my location



Steg 3.
• Velg ønsket tidspunkt. (Finner du ikke et 

tidspunkt som passer, trykk på «Neste uke»

STEP 3

• Select the desired time. (If you can't 
find a time that suits you, press "Next 

week"

Choose time for the eye-exam

Next week



Steg 4.
• Fyll inn dine opplysninger

STEP 4

• Fill in your personal details

Your personal details

Fill in date of birth

Fill in your first name and last name

Fill in your e-mail address

Fill in your phonenumber

If you want to add any messages to the store, click here



The person who approves the e-requisition

Steg 5.
• Fyll inn organisasjonsnr og søk
• Skriv så inn navn og epost til den som godkjenner 

kjøpet internt/ansvarlige. En epost med link for 
godkjenning blir sendt til mottaker som så trykker 
godkjenn. Når dette er gjort er timen bestilt og du vil 
få en timebekreftelse på epost/sms.

STEP 5

• Enter the organization number and search

• Then enter the name and email of the
person who approves the purchase

internally/responsible. An email with a link for 
approval is sent to the recipient, who then 

presses approve. Once this has been done, the 
appointment has been booked and you will 

receive an confirmation for your appointment 
by email/text.

Search with organization number

First name Last name

E-mail address

Referance
For invoicing to your

company.

In this field, type in the purchase order number you 
have received from your purchaser after you've 
submitted the purchase request form on ntnu.no.

Enter the name and email 
of your superior who will 
approve the order here. 
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Steg 6.
• Velg Terminalbriller.
• Fyll inn arbeidsavstand 1-3.
• Fullfør bestilling

STEP 6

• Select Terminal glasses or safety 
glasses.

• Fill in working distance 1-3.
• Complete order

Computer glasses

Safety glasses

1.Distance to your computerscreen 

when you’re sitting

2.Distance to other tools, such as 

documentholders

3. Measure other distances such as 

welding work. 



Gratulerer, din time er nå bestilt
og din nærmeste leder/godkjenner
av timebestilling har nå mottatt en
epost for godkjenning av time.

STEP 7

Your appointment has now been 
booked and your immediate 

manager/approver of appointment 
booking has now received an email to 

approve the appointment.
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