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Guide to First Page - Party(ies) responsible for the agreement (delete guide box)

If the agreement is Level 2 or 3, the faculty or department responsible for the agreement must be inserted here. Delete if it is a Level 1 agreement.
COOPERATION AGREEMENT
For cooperation in research, education and innovation between the Norwegian University of Science and Technology – NTNU (974 767 880) [faculty or department] and [contracting party] (organisation no.)




Guide to the template (delete guide box):

This template is a starting point for the drafting of cooperation agreements which safeguard the content of NTNU’s guideline for entering into institutional cooperation agreements. The template contains general terms and conditions from NTNU which can serve as a starting point for drafting the text of the agreement in collaboration with the cooperative partner. The order of the clauses may differ from the template.

Please note that the text is written from NTNU’s perspective. The provisions (for example, those that pertain to rights and publication) may be mutual, or alternatively, the other party's rules for this may be described.

The guide boxes are intended to serve as a guide to the various clauses and should be deleted prior to completion.

Proposed wording can be used in the form in which it appears, however can also be rewritten provided it has the same meaning.

The guideline for cooperation agreements, as well as the checklist for drafting the text of the agreement can be found at: Entering into and administering institutional cooperation agreements - Guidelines - Knowledge Base - NTNU


Background and purposeGuide to Clause 1 - Background and purpose (delete guide box): 
The purpose of the agreement may vary based on the type of contractual partner, however must contain clear goals about the purpose of the agreement and what the agreement will generate in terms of specific cooperative or thematic initiatives/deliverables for projects. The cooperation must be of academic interest to NTNU, and the activity must strengthen the institution’s ability to perform its primary duties. Internal academic communities at NTNU must be involved in the cooperation. A primary objective of entering into the cooperation must be that the quality of the activities of internal academic communities will improve as a result of the cooperation.

The contracting parties must jointly prepare the background and purpose of the cooperation agreement.

[bookmark: start]
About the contracting parties
Guide to Clause 2 - About the contracting parties (delete guide box):
The text of the agreement must define which part(s) of NTNU is/are the contracting party. If NTNU is to be a contracting party, this must be established through internal processes (described in section 5 of the guideline). Faculties and departments do not have the authority to enter into agreements on behalf of all of NTNU. Please note that this is a minimum requirement which must be included in the description of NTNU. Please include more information if necessary. Remove what is not appropriate.

NTNU

When NTNU is a contracting party:
· NTNU is a public university that is regulated by the Norwegian University and University Colleges Act and Circular F-07-13. NTNU’s mission is to provide education, conduct research, contribute to innovation and dissemination of results from research and academic and artistic development work. NTNU must also promote and safeguard academic freedom and university independence.
When a faculty is a contracting party:
· The activities of the NTNU Faculty of ...... are regulated by the University and University Colleges Act and Circular F-07-13. The faculty’s mission is to provide education, conduct research, contribute to innovation and dissemination of results from research and academic and artistic development work. The faculty must also promote and safeguard academic freedom and university independence.
When a department is a contracting party:
· The activities of the NTNU Department of ...... are regulated by the University and University Colleges Act and Circular F-07-13. The Department’s mission is to provide education, conduct research, contribute to innovation and dissemination of results from research and academic and artistic development work. The department shall further promote and safeguard academic freedom and university independence.
Name of cooperation partner
[insert text about cooperation partner]

Areas of cooperation
Guide to Clause 3 - Areas of cooperation (delete guide box)
The agreements shall specify clear objectives, activities, performance goals, roles and responsibilities, in order to ensure there is an optimal starting point for how the cooperation will ensure a high level of academic quality and relevant results for the contracting parties. In this clause, it is important that it is specified as to why we are cooperating. For example, in which areas are there synergies between our strategy and the strategy of the cooperative partner? What are we going to cooperate together on and what are we going to do to make it happen?

The contracting parties must jointly define the areas of cooperation and what the parties will cooperate together on within: 
· Research and technological development
· Sharing infrastructure, data and equipment
· Education and competence
· Cooperation on Ph.D. fellowships and supervisors
· Student assignments
· Establishment and development of campus/infrastructure

Organisation
Guide to Clause 4 - Organisation (delete guide box)
Irrespective of the level at which they are established, when entering into institutional cooperation agreements it must be clearly stated in the agreement as to how the cooperation shall be administered in terms of roles, responsibilities and frequency of meetings. If the parties choose to establish a steering committee and any working group(s) for administering the agreement, these roles must be determined and the members of the parties specified (not at individual level). Remember to carry out impartiality assessments.

The Research, Innovation and External Relations Division (FIE) is responsible for entering into and administering institutional cooperation agreements in which NTNU is a contracting party (Level 1). An administrative coordinator for the agreement shall be appointed who is either employed by the FIE or someone authorised by the FIE Director. This enables the FIE to coordinate all agreements at NTNU level. In instances where staff at the faculty are authorised to be responsible for administrative coordination and administration, the Rector and FIE must be kept informed of activities related to the agreement at least twice a year or upon request. For Level 1 agreements in which NTNU is a contracting party, a minimum of one meeting shall be held per year at the senior management level, at which NTNU shall be represented by the Rector or the person authorised by the Rector.

General provisions
Guide to Clause 5 - General provisions (delete guide box)
Clauses 5.1.-5.5. contain mandatory standard wording that must be included in all agreements.
The content of the cooperation agreements may vary. The provisions in the agreement must reflect what the contracting parties wish to regulate. However, in order to meet the requirements in F-07-13, the cooperation agreements must, at a minimum, include the following provisions (use of terms can be adapted to the content and activities of each individual cooperative arrangement).

Academic freedom and independence of the parties
Section 2-2 of the University and University Colleges Act states that “Universities and university colleges must promote and safeguard academic freedom and those who exercise it.”
The agreement and subsequent activities/projects must safeguard the independence of the parties. Neither party may commit or instruct the other party.
The agreement and subsequent activities/projects must also take into account the academic freedom of employees and students.

Intellectual property rights
Rights of ownership and use for project results will be regulated in connection with the specific project agreements. The rights shall be in accordance with NTNU’s policies/rules on the management of intellectual property rights.
Publishing
Pursuant to the University and University Colleges Act (Section 2-2, sixth paragraph), the university must ensure transparency regarding the results of research or academic or artistic development work. Academic employees have a right to publish their results.
The university may consent to deferred publication if there are special grounds for doing so. The conditions and procedure(s) for publication must be stated in each individual
project agreement. The conditions and procedure(s) must comply with the rules in the University and University Colleges Act that pertain to publication and NTNU’s board resolution concerning deferred publication in Case 55/09.
Confidentiality
Communication related to the cooperation agreement and its implementation is, for all intents and purposes, public.
Confidentiality in connection with the implementation of specific projects will be regulated in the individual project agreements. A party’s trade secrets must be treated confidentiality in accordance with the Norwegian Act relating to trade secrets.
Use of logo, brand
Nothing in this cooperation agreement shall be interpreted as granting rights to use in advertising or otherwise. The names of the parties or any of their logos or trademarks may not be used without their prior written approval.
Finances
Guide to Clause 5.6. - Finances (delete guide box)
The financial conditions for various cooperation activities are regulated in sub-contracts between the academic institution and cooperating enterprises for each specific and/or defined sponsored and commission-based activity. If the agreement does not involve funding, this must be clearly stated. If the agreement involves funding, it must be clarified as to what these funds are intended for. NTNU cannot directly or indirectly subsidize the activities of cooperating enterprises. Cooperating enterprises must fully cover the costs resulting from their activities.

Duration and evaluationGuide to Clause 6 - Duration and evaluation (delete guide box) 
The duration of institutional agreements shall be regulated. Institutional cooperation agreements often have a duration of 3-5 years for which to create a framework for long-term cooperation. In any event, all agreements must have an expiration date. An evaluation of the cooperation will be carried out in the final year of the agreement. Potential renewal of the agreement is assessed based on an evaluation of the concrete results of the agreement and goals achieved during the period in which it has been active. The evaluation shall be linked to the objectives specified in the agreement, and the extent to which the agreement has led to specific results and deliverables from the cooperation during the active period of the agreement. All agreements shall have an expiry date in accordance with section 6 of the guideline, “Evaluation and continuation of institutional cooperation agreements”. 




Example text: 
The cooperation agreement has a duration until xx.xx.xxx, or until the parties agree to the renewal or termination of the cooperation agreement. Renewal of the agreement shall take place based on an evaluation of the cooperation.






Date: 	 	Date 
 
Place: 	 	Place: 
 	 
 	 
______________________ 	_____________________ 
[Cooperative Partner]	 	NTNU 
[name] 	[Signature] 
[role] 	[role]
Guide - Signatures (delete guide box)
Institutional cooperation agreements in which NTNU is a contracting party must be signed by the Rector, or person authorised by the Rector. Faculty-level agreements must be signed by the Rector, or person authorised by the Rector. Any issues relating to impartiality must be clarified in advance, cf. Section 6 of the Norwegian Public Administration Act.



[bookmark: tittel]Postal address	Organisation no. 974 767 880	Visiting Address	Telephone	
[bookmark: Navn]7491 Trondheim	Email:	Hovedbygningen (Main Building)	+ 47 73 59 55 40	
[bookmark: Navn2]	info@adm.ntnu.no	Høgskoleringen 1	Fax	
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All correspondence related to this matter should be addressed to the NTNU unit in charge of processing the matter, not to named individuals. Please quote the case reference number in all correspondence.
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