
DIGITAL ID
APPROVED FOR INTERNAL USE. I.E. SIGNING DOCUMENTS REGARDING PHD EDUCATION AT FACULTY 

OF INFOMATION TECHNOLOGY AND ELECTRICAL ENGINEERING


FOR ENVIRONMENTAL FRIENDLY FORMS @ IE

Use Adobe Acrobat Reader or Foxit Reader!



Image file as alternative Digital ID for signing
• In Adobe Acrobat Reader: 

Select «Sign» in Fill & Sign
menu, follow steps 1-2-3-4. 

• In Foxit Reader: 
Choose «Image Annotation» in 
the Home menu. 

• Please make sure to place the
signature correctly!
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Sign with a Digital ID

• Create your own Digital ID
• In the given form click on the

placeholder for signatures:

• Click on: Configure New Digital ID
• If you already have created a Digital 

ID you may choose to sign the
document right away.

• Use an Image for Digital ID, cf. 
last slide in this presentation.



Configure a Digital ID for signing

• Select the type of Digital ID, 
any will work in the forms.

• Alt. 1: Create a new Digital ID
• Alt. 2: Use a Image for Digital ID, 

cf. last slide in this presentation.

• Commonly you will choose to 
Create a new Digital ID



Select the destination of the new Digital ID

• In order to have the Digital ID 
available for signing it is 
recommended to save it to the
Windows Certificate Store 
(need login to windows
account)

• If not Save to File (your
computer) is just fine.



Create a self-signed Digital ID (sample)

• Complete the form:



Sign with a Digital ID

• Select your Digital ID



Sign as «Harry Bellafonte»

• This is how it may look, 
confirm your signature by 
entering your Digital ID PIN or 
Password.



Save file and forward the new file to the next in 
line to sign or the adminstrative coordinator
• Sample
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