	Coordination agreement 
based on the Working Environment Act, § 2-2, and 
§6 in the regulations relating to systematic HSE work in companies [Forskrift om systematisk helse-, miljø- og sikkerhetsarbeid]

	
Main enterprise:
	

	
Cooperating enterprise:
	


	1. The agreement applies to the following shared activities and premises/areas 



	

	2. Shared, yet independent responsibility:

Each of the enterprises has an independent responsibility for ensuring its own employees, as well as other employees and students, a fully satisfactory working and learning environment. This implies: 

· Undertaking systematic HSE work in order to secure the safety and welfare of employees and students, and to protect the environment. Conducting risk assessments is part of this work. 

· Assessing the impact of safety measures implemented by one’s own enterprise in terms of the employees and activities of the other enterprise.

· Contributing towards preparing an annual plan for the coordination work.


	3. Duty to inform

Each of the enterprises has a mutual duty to inform the other of any incident and aberration related to HSE.


	4. The responsibilities of the main enterprise:

Ensure coordination of the internal control in cases of shared activity/ies or premises/area in terms of:


· Making available to the employees of the cooperating enterprise laboratory/workroom manual and/or local guidelines, emergency preparedness plans and lists for notification/sounding alarm.

· Ensuring that common HSE measures are initiated, including necessary HSE training efforts.

· Ensuring that protective equipment is available, and that it is used by employees, students, and visitors.

· Looking after the regular operation and maintenance of buildings and fixed technical installations. 

· Initiating the preparation of the annual plan for the coordination work. 

· (Operation and maintenance of scientific equipment should be included in the written agreement as needed). 

· The safety representative’s safeguarding of interests pertaining to HSE matters must include employees in the cooperating enterprise.



	5. The responsibilities of the cooperating enterprise

Contribute to and ensure that staff, students and visitors:

· Comply with the requirements set by the main enterprise.

· Participate in HSE training initiatives arranged by the main enterprise for the benefit of both enterprises.



	6. Current regulations and other requirements

As part of the coordination agreement local documentation must be prepared, and include the following:

1.  Regulations controlling the enterprise/activities in the local context

2.  Requirements that apply to the activities (laboratory/workroom manual(s), local guidelines etc.)

3.  Emergency preparedness plan and routines for notification/sounding alert

4.  Annual plan for the coordination work

The coordination agreement comes into effect on the date it is signed by the parties, and applies until it is terminated by either of the parties.



	Date:
	
	Date:
	

	Main enterprise:

Manager:

Safety representative:



	Cooperating enterprise:

Manager:

Safety representative:

	Attachments: 


	References:

	1. Current local regulations


	

	2. Current laboratory/workroom manual(s)/guidelines 

	

	3. Current emergency preparedness plan 

	

	4. Annual plan for the coordination work 
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