
[If  you  want  to  practice,  you  can  make  a  test  choice  

here:  https://valgtest.it.ntnu.no/]
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2)  Create  "New  election"  in  valgweb

NB!  You  cannot  save  this  page  until  you  have  entered  the  

connection  location  on  the  next  page  (Selectors).

•  NV  Faculty  Board  –  temporary  academic  staff
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The  IT  department  manages  the  user  rights.  Send  names  and  

usernames  for  new  users  to  e-valg@it.ntnu.no

•  SU-GEO  department  board  -  technical-administrative  staff

•  NV  Faculty  Board  –  permanent  academic  staff

•  SU-GEO  department  board  -  temporary  academic  staff

•  SU-GEO  department  board  –  permanent  academic  staff

Write  the  name  of  the  choice  as  the  examples  show:

3)  Enter  one  choice  for  each  voter  group  and  give  the  choice  a  logical  name

1)  The  election  administrator  logs  on  to  valgweb  with  the  usual  Feide  

username  and  password  (https://innsida.ntnu.no/valg/).

•  NV  Faculty  Board  –  technical-administrative  staff
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Do  not  fill  in  the  place  of  affiliation  if  you  need  headcount  for  a  study  

programme.
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order  deputies.

If  the  number  of  students  is  not  sufficient  at  department  level,  the  

number  of  faculty  is  used.

Number  of  offices  =  number  of  members  +

Connection  point  =  the  number  of  people  used.  Type  the  

device  name  in  full  (no  abbreviation).  Censuses  are  taken  for  university  

level,  faculty,  department  and  administrative  units  (unit  names  

and  the  number  of  people  in  each  voting  group  can  be  seen  

from  the  census  list  on  the  wiki  page  "conduct  elections").

Remember  to  enter  the  name  of  the  

position  "Member  and  deputy  member".

5)  Enter  how  many  are  to  be  elected  (members  and  deputies)

Select  the  Norwegian  University  of  Science  and  Technology  if  you  

need  city  population  (e.g.  student  parliament  Gjøvik/Ålesund).

4)  Enter  the  voter  group  and  the  number  of  people  to  be  used  in  the  election

Voters  can  vote  for  as  many  as  are  to  be  elected.  

The  number  of  weighted  votes  determines  the  

election  result,  cf.  section  11  of  the  election  

regulations.
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presented.

from  the  employee  profile  (image  and  link  appear  

automatically  when  you  type  the  candidate's  name  in  

"search  by  person").

•  Employees  can  be  used  at  the  institute

Make  sure  that  you  as  "election  owner"  have  at  least  

one  "co-owner"  who  can  edit  the  election  and  retrieve  

the  election  results.

Alternatively,  the  image  is  retrieved  from  a  website  by
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the  profile  that  automatically  comes  up.  •  At  the  

faculty,  you  can  link  to  the  selection  page

6)  Enter  the  candidates  with  a  picture  and  a  link  to  the  election  page

upload  "image  address".

or  Inside  message  where  the  candidates  are

Image:  We  preferably  use  the  candidate's  image

7)  Ensure  that  at  least  two  administrators  can  edit  the  election  and  retrieve  the  election  result

Link  address  to  the  website  where  the  candidate(s)  

are  presented.
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The  headmaster  must  be  informed  of  the  results  from

Take  out  the  election  report  when  the  election  is  over.
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Signed  election  protocol  is  archived  in  ephorte.

Check  the  result.  Gender  quotas  may  be  required.  

The  election  settlement  must  be  approved  by  the  

electoral  board  before  the  result  is  published  on  the  

election  website.

8)  Take  out  the  election  result

NTNU  board  elections  before  publication,  likewise  

the  dean  for  the  elections  at  the  faculty.
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